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You now know how to navigate
through the Class system, now
it's time to look at what Class
can actually do for you!

This module should take you
around 15 minutes to complete.

The 03

workflow
Click each button to see °
a preview of each topic.
You can then launch a
topic from its preview.
It’s recommended that

°Creoting cash

you begin with the transactions :
‘Introduction’. and business 05 Matching
events (]
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1.1 Welcome
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Welcome

Welcome to Class and the processing workflow. You have
already seen the Class system before; you understand how to 9
navigate and how Class helps you manage funds.

. How do | use this course?

In this module you will learn:

How to process transactions in Class

The mechanics of the double entry accounting system that

Click this 'Next'
Class uses

button to move

Different ways of processing cash transactions, business
forward.

events and matching to suit different situations and your
client’s needs.

If you haven’t already, please take the time to read through
‘How do | use this course?’ before getting started. But don't

worry - if you get stuck later, this information is instantly
available by clicking on the Help tab in the top right panel.

Click the ‘How do | use this course?’ button to learn more.
When you have finished, click the ‘Next’ button to continue.

Transcript

Notes:
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1.2 Meet Norah
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Meet Norah

Hi I'm Norah, I've been a practicing
accountant for 15 years and Mike has
just employed me and | too am new to
Class. I'm here to walk through this
maodule with you.

As an accountant, | want to be sure that
Class allows me to process journal
entries for all of my client’s
transactions.

Even though Mike told me Class is a
double entry accounting system I'm
keen to see how it works myself.

If you haven’t met Mike, click on him for
an introduction. He'll help us along the
way if we need it.

Let's get started.

Notes:
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2.1 How it works in Class
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How it works in Class en

Last week one of my clients received a cash dividend
from her portfolio. Mike told me that there are data
feeds that can automatically handle these transactions

but | want to process one of these manually so | can Cash transaction Business event
understand the inner workings of Class.

Let’s look at how this transaction would be processed
in Class.

When we talk about processing with Class, it means

entering all of the cash transactions, the corresponding Matching
business events and then matching them off against

each other.

Click on cash transaction and then the business
event, followed by matching to learn more. When
you're finished, click the ‘Next’ button to continue.

Notes:
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2.2 More Transactions
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More TI'Cl n chtions Cash Transaction Business Events

Let’s have a look at two more examples of Example 1
situations we deal with every day. - client has $100

dividend paid into their

In the first, let's say that your client has $100 i S

paid into their fund’s bank account as a
dividend payment. In the second example, a
fund pays its adviser $100.

Select which of the following amounts are a Ex?m:’lef d
cash transaction vs a business transaction. ?c 310 .s uneeay
its adviser $100
Match the following amounts to
either cash or business events for
each of the two examples. When you
have finished, click ‘Next’ to continue. $100 fund $100 fund
$100 in $100 out expense - income -
adviser fee dividend cash
Submit

Notes:
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2.3 Double entry?

Class rogesorn

Double entry?

Click the “Next’ button to
explore the example further.

Notes:

Home Menu Help Resources  Glossary

Norah

We have now seen how transactions are
entered as cash transactions and business
events, but I'm not really clear on how the
double entry accounting is managed in the
general ledger? Mike, can you help?

Mike

Yes Norah, | can. Every time you process a
transaction, Class automatically generates the
required journal entries. Understanding auto
journaling is the key to understanding Class
accounting. So let's look at the underlying
journal entries for our first example.
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2.4 Double entry?
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Dou ble entrg? A fund receives a $100 cash dividend

The example that we're looking at is Ui Sransniiion Husines_s transaction
the client who has $100 dividend paid (or Business event)

into their fund's bank account.
$100 Fund Income -

LT s Dividend Cash
Click each step in the timeline to
see the double entry processing Dr. Dividend
for this example. Then click Mike Dr. Cash Receivable
to hear more from him. When
you have finished, click the Dr. Dividend

Cr. Fund Suspense

'Next' button to continue. Income

Resources Glossary

Matching

Dr. Fund
Suspense

Cr. Dividend
Receivable

Another journal entry will be processed when the transactions are matched.
This debits Fund Suspense and Credits Dividend Receivable. This clears both the

suspense and dividend receivable accounts.

Cash transaction Business transactions Matching

Notes:
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2.5 Class and tax entries
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Class and
tax entries

Click the “Next"
button to explore
the example further.

Norah

That makes sense, but | have one final question. What
about tax? Does it need to be accounted for separately?

Mike
Good question Norah.

Class has default settings for the tax components of fund income and expense
events. This means you don’t have to worry about separate journal entries for:

+  Tax (including GST and capital gains tax)
+ Actuarial apportioning method

For example; say we want to dispose of $20,000 of listed shares in a fund
registered for GST. Let’s explore this example now.

Notes:
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2.6 Class and tax entries

Class rogecorn

Class and
tax entries

In this example, we want
to dispose of $20,000 of
listed shares in a fund
registered for GST.

Click each step in
the timeline to see
the double entry
processing for this
example. When you
have finished, click
the 'Next' button to
continue.

Cash transaction

Notes:

Home Menu Help

Sales of listed shares in fund registered for GST

Business transaction

Cash transaction z
(or Business event)

Dr. Cash Dr. Unsettled Trades
$19.912 $19,912

Cr Fund Suspense
$19.912 Dr GST Payable $6

Cr Investment Disposal
Suspense $19,918

Another journal entry will be processed when the transactions are
maiched. This debits fund suspense and credits unsettled Trades.
This clears both the suspense and unsettled trades accounts.

Business transactions Matching

Resourc

es Glossary

Matching

Dr. Fund

Suspense

Cr. Unsettls
Trade

v

ed

TIP: Investment
disposal suspense
is cleared when you
run a period update
(covered later in the
course).
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3.1 Your client

Notes:

Class

Page 7 of 14

Your client

Cne of my clients has engaged in
a number of transactions recently.
I'm wondering how | would process
these transactions in Class.

Click each step of the process

to see how this works in Class.

When you have finished, click
the ‘Next’ button to continue.

Home Menu Help Resources

Cash transactions

Business event

Process corporate actions

Generate income events

Run auto-match and
complete matching

Run transaction rules (and
create new ones as required)

Create business events for
remaining cash transactions

Glossary
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4.1 Norah’s transactions
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Norah’s transactions

As demonstrated in the workflow, there is an order to processing
transactions.

For my client, who holds shares with a listed company that pays
dividends twice a year, the workflow process was:

1. Dividend payments as a cash transaction

2. Generating income from listed shares (holding balances up
to date)

3. Running auto match and complete match

In this topic we will look at the versatility offered by Class when
completing these steps.

Click the ‘Next’ button to continue.

Notes:

Glossary
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4.2 Entering cash transactions
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Entering cash
trqnsqctions Automatic process

Class has two options for
processing cash transactions.

Manual process
Click each panel to learn more
about how to automatically
process vs manually process
cash transactions. When you
have finished, click the ‘Next’
button to continue.

Notes:
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4.3 Creating business events

Class roge0ora

Creating
business
events

Class has three options for
generating business events.

Click each panel to
learn more about how
to process business
events. When you have
finished, click the ‘Next’
button to continue.

Notes:

Home Menu Help

Manually
entered

Generating
income events

Matching it to
an existing cash
Transaction
(Match to New)

Resources

Glossary
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4.1 Norah’s transactions
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N h ] Which of the following business
orq s events is already matched to a

cash transaction?

transactions

At the end of the previous topic, we .

talked about three business events. The business event manually
Of the following which event is already entered into Class

matched to a cash transaction?

Select the correct business event, .
then click ‘Submit’. When you have The business event generated

finished, click the ‘Next’ button to by income events (Generate
continue. Income Events)

The business event created by
matching it to an existing cash
transaction (Match to New)

Submit

Notes:
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4.2 Auto vs Manual
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Auto VS  Fwa reeas Memby Periodic P Reports  Semtings
M q n u q l Triangle's SF

Bank Statements  Match Transactions  Business Events

For Efﬁdencul Class has a =0 Aulomaten @Runlransaclion rles  me Generale income & Exparicash | Show AR ’W T[T | coshaccomt[a |
feature called auto matching. =
On the Match Transactions i
screen, select auto match. Cash Transaclions Business Transaclions
Date | ‘CashOut Cashin StaL
Click the h[gh[ighted [ oworzos $8000 Unma.  Macq < ] 3owmeno3
area to learn more [ 01072005 §1.46200 AN.  Unma.  Maco. 30/06/2013
about auto matching, [] o2o7205 §153450 WB. Unma. Maco- 30/06/2013
then click the ‘Next’ [] 03072015 $1,62558 NA.  Unma.  Macq. | O swesnos 530000 Sunary Cr
button to chtinue, [ 03/07/2015 $5,50000 GCH Unma Macg ) 05/08/2016 51000 CaptalR
L] o725 §66263 CLI. Unma_  Macg. 05/08/2016 $100,000.00 Property
[ 15/07/2015 $§2065438 DIS. Unma_  Macg-
[ sorvaos §1,60000 PP unma Macn
29/07/2015 126271 398 unma. Maco.
13/08/2015 520962  AA Unma_  Macg_ =

Selected Transactions
S Match [ Clear

[owe | oeaen oot et = o Processedby

Notes:
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4.3 Fit to cash

Fit to cash

Here we see that the
business event generated
by Class is slightly different
to the amount received by
the bank and recorded as
your cash transaction. This
occurs in situations such as
income announcements and
rounding. In this case, where
the difference is less than $1
you can click the Fit to Cash

function.

Click the highlighted
area to learn about the
feature of Fit to Cash,
then click ‘Next’ to

continue.

Notes:

]
Class rogeizorn

Home

Menu Help

Resources

Glossary

<o Automatch

“©Run transaction rules

Cash Transactions

o

s} Generate income

19/10/2016 51,020.14
01/11/2016 $686.87
[] 1s/07/2017 §579.91
[«] 16/08/2017 §21707
[] 170872017 S
17/08/2017 s21
Selected Transactions
«*Match @ Clear | | g FitTo Cash
o
16/08/2017 Singapore Airlines Ltd
16/08/2017 C6L 10.2574C

Description

VAS 64.346256C F... Unmatc..
MACQUARIECMA . Unmatc..
100 US127.0152C .. Unmatc..

s ticanad e
Fit to cash will
automatically adjust the
Business Event to equal the
cash amount and the match
will be made, moving the
transaction from the Match
Transactions screen.

& Exportcash  [v]| Show All | 17112720

M

Loan Ac..
Loan Ac_.

Macqua..

[YEPRITPN

z|>|»>»|E

$217.98
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4.4 Setting the rules
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L]
settlng Fund Feeds Transactions Beneficiaries Investments Periodic Processin

the rules

Before we finish up, | have

one last really important tip Search :

for you. Class lets you set up
transaction rules for recurring + Add New

create efficiencies.

Demo Unit Trust / Transaction Rules

Click the highlighted
area to learn about the
feature of creating and
running transaction
rules, then click Next
to continue.

Notes:
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